
            St. Rita Enrichment Center For Children Handbook  2010 ~ 2011 

Mission  

The goals of the St. Rita Enrichment Center For Children are simple: to provide families with                            
a safe, fun place for children to grow emotionally, socially and in tellectually while parents are   
workin g. We offer full -time, part -time and occasional Child Care in an attempt to meet the                         
needs of todayõs hectic schedules.  St. Rita Enrichment Center is also open throughout the                    
summer months, Christmas, and Spring Break. 

     Philosophy  
                                                                                                     
We will play and learn.  
We will play and share.             
                                                                             
We will play and have fun.      
We will play and love.  
PLAY IS A CHILD'S WORK  

By providing a safe, nurturing environment and building a supportive, responsive, caring  
relationship with your children, the St.  Rita Enrichment Center will provide the building  
blocks your child will need to develop a healthy self esteem, positive behavior, and the  
ability to cooperate with others.   We will emphasize Christian Child Care.   Prayers before  
meals, the religious significance of holidays, along with lots and lots of love and kindness  
will make clear our Christian emphasis.   Good manners and respect for the rights of  
others are also emphasized.  Discipline is handled in a firm, consistent manner.    
The staff will us e a positive approach to discipline. 

No child will be allowed to hurt themselves or others.  

Open Door / Open Arms Policy:  

Parents are welcome and encouraged to drop in and visit Enrichment Center at any time.   
We also welcome any parent volunteers.   
(Volunteers must have a current T.B. Test, and criminal record screening, and child  
abuse/neglect check (CAN).   All fees are the responsibility of the parent/guardian.  

Location:  

Former convent -- Green building behind school.  

Staff:    

Executive Director:     Roger Costello     
D irector:                       Rose Ann OõBryan  
Associate  Director:    Kim Koerner     

Telephone  (502) 969-4579    
Telephone:   (502) 969-0628     
Telephone   (502) 969-0628     

    
(All employees are required to have a TB Test and Crim inal Record Screening before employment)    



    
 

                                             CHILDREN AND PARENT RIGHTS  

                                                     PURSUANT TO KRS 199.898 

1.   All children receiving child care services in a day -care center licensed pursuant to KRS 199.896,                         
a family child -care home certified pursuant to KRS 199.8982, or from a provider or program  
receiving public funds shall have the following rights:  

o The right to be free from physical or mental abuse.                                                                                    

o The right not to be subject to abusive language or abusive punishment;                                           

o The right to be in the care of adults who shall meet their health, safety and                       
developmental needs.                   

2.   Parents, custodians, or guardians of these children specified in subsection (1) of this section shall         

have the following rights:  

o      The right to have access to their children at all times the child is in care and access to the  
provider caring for their children during normal hours of provider operation and whenever  
the children are in the care of the provider;  

o      The right to provided with inf ormation about child -care regulatory standards, if applicable;  
where to direct questions about regulatory standards; and how to file a complaint;  

o      The right to file a complaint against a child -care provider without retribution against the  
parent, custodian, guardian, or child;  

o      The right to review and discuss with the provider any state reports and deficiencies revealed  
by such report. 

 3.    The child-care provider who is licensed to KRS 199.896 or certified pursuant to KRS 199.8982   
 shall post these rights in a prominent place and shall provide a copy of the se rights at the time                   
of the childõs enrollment in the program. 

 

 

 

 

 

 



Procedures and Policies                                                                                                    

Days and Hours of Operation : 

St. Rita Enrichment Center for Children is open five days a week, Monday through Friday, from           
 7:00 A.M. to 6:00 P.M. during the school year.  The R.O.K.E. Program is open Monday through         
Friday from 2:45 P.M. to 6:00 P.M.  Both programs are open on most days out of school, half-days, 
conference days and in-service days from 7:00 A.M. to 6:00 P.M.  

 Listed below are the days that both programs will be closed : 

 September 6, 2010       

 November 25 and 26, 2010    

 December 24 and 27, 2010    

 December 31, 2010 

 April 25, 2011               

 May 6, 2011                         

 May 30, 2011        

 July 4, 2011          

 August 11, 2011      

 August 12, 2011           

Labor Day (Monday)  

Thanksgiving (Thursday & Friday)  

Xmas Eve  Friday 24, & Monday 27  

New Years Eve (Friday)  

Easter (Monday)              

Derby Eve (Friday)  

Memorial Day (Monday)  

Independence Day (Monday)  

St. Rita Picnic (Thursday) Close at 4:00pm  

St. Rita Picnic (Friday)  

                                                                                                                                                                                          
 **We will be closed for three working days following the close of school  each spring, and for  
three working days each fall prior to the beginning of school.   These dates will be announced  
when the first and last days of school are determined**    

Holidays : 

PARENTS ARE REQUIRED TO PAY FOR THE HOLIDAYS LISTED ABOVE .   
PAYMENT I S DUE ON THE FIRST DAY YOUR CHILD ATTENDS AND AT THE BEGINNING OF EACH WEEK  THEREAFTER .   

Parents will not be charged for the days we are closed before school begins each fall, and after school  
is closed. 

Holiday Policy:  

Approximately 2 weeks prior to a h oliday, (Spring Break, July 4th, Christmas etc...) an attendance  
sheet will be posted on the desk by the Sign in/Sign out Sheets and at R.O.K.E.  At this time, parents  
will be asked to sign if their child/ren will be attending St. Rita Enrichment Center for Children  
during that specific holiday.  
** (Non-Paid days may apply to any holidays.) **  
         (IF YOU SIGN THE SHEET YOU WILL BE RESPONSIBLE FOR THE PAYMENT.)  

Bad Weather Policy : 

Please go on line to WHAS and tune to WHAS and FOX 41 News , if St. Rita (Jefferson County  
Catholic Schools) is on a delayed schedule, the Center will be open normal hours, 7:00 am  
(for daycare children only ).  If St. Rita School (Jefferson County Catholic Schools) is closed then                       
the Center will be cl osed. (Regular rates apply.)  



Late Pick-Up Fee: 

ST. RITA ENRICHMENT CENTER FOR CHILDREN CLOSES PROMPTLY AT 6:00 P.M.   

At this time the sign -out sheets will be picked up by a staff person and the time will be noted on the    
time sheet.  You must obtain the sheet from the staff person in charge in order to sign your child out.    
The late fee is to be paid to the individual on duty on that night.   The fee for late pick-ups is $5.00 per  
child for each 1 to 10 minute increment.  The clock on the wall in the s ign -in area will be considered        

the official time.   If the fee is not paid at your arrival time, it is due the next day.  

Enrollment Policy:  

Our school year programs are limited to students enrolled in St. Rita School.  At this time we have  
licensed facilities for 81 kids: 6 wks thru 1st and 100 kids: 1st thru 8th graders. Our summer     
program is committed first to St. Rita students and parish families. If spaces are available during  
the summer, other children are always welcome. 

Enrollment Categori es: 

o       Full -Time  ~ Students attend 5 days a week. 

o        Part-Time  ~ Students, who do not attend 5 days a week, but have a specific number of days reserved  
each week, usually 3 or 4, for attendance. 

o       Drop -In   ~ Students, who are registered for childcare, but do not attend on a regular basis.  Parents  
must notify St. Rita Enrichment Center for Children staff of desired attendance at least one day in  
advance. Please be aware that our program is filled to capacity; drop-in students    may only attend  
if there is a spot available. 

Registration:  

St. Rita Enrichment Center for Children fall registration will be held each February.   

     * The registration fee of $45.00 is due at the time of registration.*   

Registration for our Summer Program will  be held each March.  

     * A registration fee of $165.00 per child is due at the time of summer registration. *  

Please be aware that our programs fill very quickly, you are never guaranteed enrollment.  

All children 2 years and younger do not need to re gister for summer. Priority is always given  

to currently enrolled students; however, if these families do not enroll in  

timely manner, they are not guaranteed a place in our program.   

                                      

                                  ***** All Registration Fees are Non -Refundable  *****  

                        

 



St. Rita Enrichment Center for Children Fees  

Grades Pre-K  thru 8           Session #2  2:45 - 6:00 P.M.              Registration Fee $45.00 

  
Reserved # of days One Child  Tw o Children  Three Children  

        
5 $52.00 $73.00 $92.00 
4 $49.00 $68.00 $85.00 
3 $42.00 $57.00 $72.00 

        
In Service Days - Add the following amounts to the normal weekly fee:  

        

  One Child  Two Children  Three Children  

        
1 Full Da y $13.00 $18.00 $20.00 

 2 Full Days  $24.00 $34.00 $38.00 

        

Drop -In Rates 

        

  One Child  Two Children  Three Children  

        
Regular Fee $22.00 $32.00 $43.00 
Half -Day Fees 

(When School 
Dismissed Early)  

  

$23.00 

  

$33.00 

  

$44.00 

 
Full -Day Fees 

(No Service Days)  

  

$27.00 

  

$37.00 

  

$47.00 

Spring / Xmas Break   $108.00  $180.00  $206.00 

        

Summer Rates                     Summer Registration Fees $165.00 

        

  One Child  Two Children  Three Children  

        
Weekly Fees $108.00 $180.00 $206.00 

        
* WE DO NOT HAVE HOURLY RATES  * 

 

 



Account Policy:  

Prompt payment of Accounts is expected.   Accounts are prepaid weekly, prior to service given.    
Payment is due on Monday of each week.   Payment is due even if your child is absen t, unless  
you have notified us that you are taking vacation days (see Vacation Day below for details).    
Any accounts not paid by the last Friday of the month, your child will not be allowed to attend  
Enrichment the following Monday.  
                  No Exceptions to this rule! We cannot permit ongoing  delinquent payments.  

                                                  St. Rita Enrichment Centerõs methods of payment are:                                      
                                                    *Money Order, personal check or Visa/MasterCard.*  

Returned Checks:  

A $35.00 return check charge will be assessed on any returned check.  If we receive more than one  
returned check, the parent will be required to pay with cashier check or money o rder. 

Non -Paid Days: 

All families attending St. Rita Enrichment Center the entire school year, will be entitled to 6 non -paid  
days per year.  These days may be used as you see fit (xmas, snow days, spring break, etc)  You will  
NOT be able to use your non-paid days for any holidays.   All holidays are paid days.    
*Anyone enrolled ONLY in the summer program, will not be entitled to any non -paid days.    
All summer enrollment fees begin on the 1st day of the start of the summer program..   All fees will be  
retroactive to the 1st day of the summer program. 

Withdrawal:  

If you choose to withdraw your child from any of our programs, you must give one week advance    
notice to the director, if notice of withdrawal is not given you will be charged for an additional  week. 

Field Trips:  

Field trips are scheduled occasionally on days out of school and regularly scheduled throughout the  
summer. All children must have a signed permission slip in order to join us on the trip.   We cannot  
accept telephone permission.  All children must be 3 yrs old and enrolled in the 3 yr old program to  
go on field trips.  

 

 

 

 

 



Safety Policy:  

During the summer and on days out of school, parents MUST come inside to sign their child  
in and out.   Telephone calls will not be accepted.   Please include the time of arrival and departure.  

For the safety of your child do not drop him/her off outside.   Please accompany your child inside,  
and do NOT leave your car running when you come into the building to sign your child(ren)  
in or out.  

If you send someone new to pick up your child we must be notified in writing  prior to his / her arrival.    
Telephone calls will not be accepted .  This change has come due to concern that anyone can claim to 
be a parent over the telephone.  This problem can be avoided by listing anyone who may pick up your  
child on the Authorized Pick -Up Form.  

Child Abuse Policy:  

These are the steps that St. Rita will take regarding child abuse:  

1.   Suspected Parental Abuse: 

o    We will question the child about injury, bruises, etc.  

o    Document in writing the injury, child comments, and parentõs comments. 

o    If we suspect that child abuse has occurred, we will immediately  call the Child Abuse Hot Line            
at  502-595-4550. 

2.    Suspected Staff Abuse:  

o    We will immediat ely remove the staff person involved from th e workplace while the incident               

 is investigated. 

o    Check the child and administer first aid if needed.  

o    Call the Child Abuse Hot Line at 502 -595-4550. 

o    Call parents. 

o    Call Licensing /  Regulation Department within 24 hours at 502 -595-4079. 

                    *** We are required by Law to report any suspected abuse !!! ***  

 

 




